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Principal Questionnaire
When filling out this form, have in mind that you need to get a couple 'excited' about the position.  Try to give as much information as possible so they can be clear about the job.  Also try to give reasons for things you write in order that we help find the best person for you.

- We recommend doing a Google search for interesting facts, links and pictures…
Section 1- School Information

1. Name of the School

2. Location: City and state

3. Describe the campus/ school grounds

4. Type of community the school is catering to

5. Goal of the school

6. Grades the school has

7. Approximately how many children per grade

8. How many children in the school

9. Does the school have a secular department

10. Is the school co-ed? (Which grades? Only for secular?)

11. Is your school accredited? By whom?

Section 2- Job Details 
1. Full day or part time?

2. Woman or man?

3. Degrees/ experience necessary for position

4. job of the spouse
5. approximate age you prefer

6. in charge of kodesh or secular departments

7. more administrative or academic

8. qualities you want to see in your principal 

9. What other community responsibilities will the applicant have?
Section 3- Define the job of a Principal
1. What administrative work is the applicant responsible for? ( budget, enrollment, tuition, salaries, fundraising, monitoring expenses)

2. What involvement do you expect the applicant to have with the parents? (behavior reinforcement, parent teacher meetings, report cards, lateness/ absents, calendar reminders, newsletters) 
3. What participation will the applicant have in obtaining staff? ( drawing up contracts, arranging substitutes)

4. Which aspects of the curriculum would you like the applicant to refresh?

5. What involvement do you expect the applicant to have with the teachers? (  monitoring timeliness, absences, lesson plans, stencils, occasionally observe classes, periodical progress meetings, classroom management tips)
6. What interest will the applicant have in the student body? ( arranging arrival/ dismissal recess/ lunch duty, enforce dress code, derech eretz policy, attendance, monitor student progress)
7. Which other random responsibilities will the applicant have? ( occasionally substitute, stock teacher supplies, stock teacher refreshments, stock something for children without lunch, oversee resource library)
8. Which extra curricular activities will the principle implement? ( Yom Tov/ Chassidishe Yom Tov programming, School wide projects and competitions, trips, newsletters)
· History of school and area

· Other Information regarding the city
